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Client Name

Spouse Name

Advisor Name

Date



	
	


Client 

	Name (First/Last)
	

	Date of Birth:
	
	Gender:
	  Male:  (    Female:  (                           

	Marital Status: (single, married, separated, divorced, domestic partnership, widow, widower)
	
	Previous Marriages?:
	Yes: (           No:  (            

	Citizenship: (U.S. Citizen, Resident Alien, Non-Resident Alien )
	

	Tax Mode: (Form 1040, Flat Tax)
	

	Flat Tax Rate:
	

	Tax Exemptions (#):
	

	Capital Loss Carry Forwards:
	Yes: (           No:  (            

	Core Cash Account Growth Rate:
	


Spouse 

	Name (First/Last)
	

	Date of Birth:
	
	Gender:
	  Male:  (    Female:  (                           

	
	
	Previous Marriages?:
	Yes: (           No:  (            

	Citizenship: (U.S. Citizen, Resident Alien, Non-Resident Alien )
	


Contact Info

	Address Line 1:
	

	Address Line 2:
	

	City:
	
	State:
	

	Zip:
	

	Home Phone:
	

	Cell Phone:
	

	Spouse Cell Phone:
	

	Fax:
	

	E-mail:
	


Employment – Client

	Employer Name
	

	Employer Address Line 1:
	

	Employer Address Line 2:
	

	City:
	
	State:
	

	Zip:
	

	Work Phone:
	

	Work Fax:
	

	Work Email Address:
	

	Title/Position: 
	

	Years Employed:
	

	Previous Employer:
	

	Previous Title/Position:
	

	Years Employed (Previous):
	


Employment – Spouse

	Employer Name
	

	Employer Address Line 1:
	

	Employer Address Line 2:
	

	City:
	
	State:
	

	Zip:
	

	Work Phone:
	

	Work Fax:
	

	Work Email Address:
	

	Title/Position: 
	

	Years Employed:
	

	Previous Employer:
	

	Previous Title/Position:
	

	Years Employed (Previous):
	


Children

	First Name
	Last Name
	Date of Birth
	Gender
	Special Needs?           (Yes / No)
	Marital Status
	From Previous Marriage?           (Yes / No)
	Citizenship           (U.S. Citizen, Resident Alien, Non-Resident Alien )
	Flat Tax Rate
	Core Cash Account Growth Rate

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Grandchildren

	First Name
	Last Name
	Date of Birth
	Gender
	Special Needs?           (Yes / No)
	Marital Status


	Citizenship

(U.S. Citizen, Resident Alien, Non-Resident Alien )
	Skip Person?           (Yes / No)
	Flat Tax Rate
	Core Cash Account Growth Rate

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Advisors

	Advisor Type 
	First Name
	Last Name
	Company
	Address
	Phone, Fax, Email

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Individuals

	First Name
	Last Name
	Date of Birth
	Gender
	Marital Status 
	Citizenship           
	Relationship           
	Skip Person?           (Yes / No)
	Flat Tax Rate
	Core Cash Account Growth Rate

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Charities

	Name:
	
	Core Cash Account Growth Rate:
	

	Name:
	
	Core Cash Account Growth Rate:
	

	Name:
	
	Core Cash Account Growth Rate:
	


Miscellaneous

Retirement and Death

	
	Client
	Spouse

	Semi-Retirement Age:
	
	

	Retirement Age:
	
	

	Advanced Age:
	
	

	Assumed age of Death:
	  
	

	Monte Carlo Affects Mortality 

(Yes / No):
	
	

	Probate Rate:
	
	

	Final Expenses:
	
	

	Illustrate Reports With Split Death? (Yes / No):
	


Tax Rates

Tax Laws

	Estate Tax Law:
	Sunset Provision    (            
	Fixed at 2009 Levels    (            

	Income Tax Law:
	Sunset Provision    (            
	Fixed at 2011 Levels    (            


Inflation, State and Local Taxes

	Inflation Rate:
	%

	State Income Tax Rate:
	%

	Apply State Income Tax to:
	Non-Taxable Income from Taxable Investments? 
(Yes / No):
	Qualified Retirement Plans? 

(Yes / No):
	Deferred Compensation Plans?  (Yes / No):

	Use State Death Tax Credit Table? (Yes, No):
	

	Client’s State Death Tax Rate:
	%

	Spouse’s State Death Tax Rate:
	%  

	Additional State Death Tax Amount:
	

	State Death Tax Exemption Amount:
	

	Default Income Tax Rate for Entities:
	%


Intestacy

	Is State of Residence a Community Property State? (Yes, No):
	

	Percent of Estate to Spouse:
	%

	1st Dollar Amount of Estate to Spouse:
	

	Percent of Community Property to Spouse:
	%


Gifting

	Past Gifting
	Client
	Spouse

	Taxable Gifts (Post-1976):
	
	

	Federal Gift Tax Paid (Post-1976):
	
	

	GST Exemption Used:
	
	


Split Gifting

	Split Gifts? (Yes, No):
	
	

	Except for Years:
	Starting (Never, Calendar Year, When Client is (Age), Client’s Retirement, Client’s Death, When Spouse is (Age), Spouse’s Retirement, Spouse’s Death, First Death):


	Ending (Never, Calendar Year, When Client is (Age), Client’s Retirement, Client’s Death, When Spouse is (Age), Spouse’s Retirement, Spouse’s Death, First Death):


Real Estate

	
	Primary Residence
	Secondary Residence
	Investment Property
	Investment Property

	Property Name:
	
	
	
	

	Address 1:
	
	
	
	

	Address 2:
	
	
	
	

	City:
	
	
	
	

	State:
	
	
	
	

	Zip:
	
	
	
	

	Property Type: (Residence, Non-Residence)
	
	
	
	

	Purchase Year:
	
	
	
	

	Purchase Amount:
	
	
	
	

	Current Value:
	
	
	
	

	Home Value:
	
	
	
	

	Tax Basis:
	
	
	
	

	Pre-Retire Gross Growth:
	
	
	
	

	Post-Retire Gross Growth:
	
	
	
	

	Owner: (Client, Spouse, Joint, etc.)
	
	
	
	


Personal Property

	
	(1)
	(2)
	(3)
	(4)

	Asset Name:
	
	
	
	

	Current Value:
	
	
	
	

	Tax Basis:
	
	
	
	

	Pre-Retire Gross Growth:
	
	
	
	

	Post-Retire Gross Growth:
	
	
	
	

	Owner: (Client, Spouse, Joint, etc.)
	
	
	
	


Taxable

	
	(1)
	(2)
	(3)
	(4)
	(5)

	Asset Name:
	
	
	
	
	

	Institution Name:
	
	
	
	
	

	Institution Website Address:
	
	
	
	
	

	Holdings Value:
	
	
	
	
	

	Cash Value:
	
	
	
	
	

	Margin Balance:
	
	
	
	
	

	Total Value:
	
	
	
	
	

	Tax Basis:
	
	
	
	
	

	Pre-Retire Gross Growth:
	
	
	
	
	

	Post-Retire Gross Growth:
	
	
	
	
	

	Owner: (Client, Spouse, Joint, etc.)
	
	
	
	
	

	Asset Mix/Holdings:
	Cash___%
Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

	
	Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%

Hedge Fund___%

Natural Resources___%

REIT___%
	Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%

Hedge Fund___%

Natural Resources___%

REIT___%
	Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%

Hedge Fund___%

Natural Resources___%

REIT___%
	Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%

Hedge Fund___%

Natural Resources___%

REIT___%
	Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%

Hedge Fund___%

Natural Resources___%

REIT___%


Cash

	
	(1)
	(2)
	(3)
	(4)
	(5)

	Asset Name:
	
	
	
	
	

	Institution Name:
	
	
	
	
	

	Institution Website Address:
	
	
	
	
	

	Asset Type (Cash, CDs, T-Bills, Checking, Savings, Money Market, Cash Management Account)
	
	
	
	
	

	Holdings Value:
	
	
	
	
	

	Cash Value:
	
	
	
	
	

	Margin Balance:
	
	
	
	
	

	Total Value:
	
	
	
	
	

	Tax Basis:
	
	
	
	
	

	Pre-Retire Gross Growth:
	
	
	
	
	

	Post-Retire Gross Growth:
	
	
	
	
	

	Is this Asset Tax Free? (Yes / No):
	
	
	
	
	

	Owner: (Client, Spouse, Joint, etc.)
	
	
	
	
	

	Under Our Management?: (Yes / No)
	
	
	
	
	


Qualified Retirement 

(401(k), IRA, Money Purchase, Profit Sharing, 403(b), Pension, SEP, Other)

	
	(1)
	(2)
	(3)
	(4)
	(5)

	Asset Name:
	
	
	
	
	

	Institution Name:
	
	
	
	
	

	Institution Website Address:
	
	
	
	
	

	Type (Traditional 401(k), Roth 401(k), IRA, Money Purchase, Profit Sharing, Traditional 403(b), Roth 403(b), Pension, SEP, Other)
	
	
	
	
	

	Holdings Value:
	
	
	
	
	

	Cash Value:
	
	
	
	
	

	Margin Balance:
	
	
	
	
	

	Total Value:
	
	
	
	
	

	Established Year:
	
	
	
	
	

	Roth Value:
	
	
	
	
	

	Roth Cost Basis:
	
	
	
	
	

	Non-Roth Post-tax Cost Basis:
	
	
	
	
	

	Pre-Retire Gross Growth:
	
	
	
	
	

	Post-Retire Gross Growth:
	
	
	
	
	

	Owner: (Client, Spouse)
	
	
	
	
	

	Beneficiary:
	
	
	
	
	

	Under Our Management?: (Yes / No)
	
	
	
	
	

	Apply RMD?: (Yes / No)
	
	
	
	
	

	Asset Mix/Holdings:
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap

Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

	
	Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%

Hedge Fund___%

Natural Resources___%

REIT___%
	Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%

Hedge Fund___%

Natural Resources___%

REIT___%
	Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%

Hedge Fund___%

Natural Resources___%

REIT___%
	Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%

Hedge Fund___%

Natural Resources___%

REIT___%
	Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%

Hedge Fund___%

Natural Resources___%

REIT___%


Contributions

General Contribution Information

	Contributions Based On: (All Earned Income, Salary)
	

	Apply Contribution Limits: (Yes / No)
	


Employee Contributions (For 401(k) or 403(b))

	Type: (None, Percent of Salary, Fixed Amount, Maximum, Maximum After Matching)
	

	Percent:
	

	Dollar Amount:
	


Employer Contributions (For 401(k), Money Purchase, 403(b), SEP, or Profit Sharing)

	Type: (None, Percent of Salary, Match Percent, Fixed Amount, Maximum)
	

	Employer Percent Match of Employee Contribution:
	

	Maximum Employer Contribution Percent of Employee Salary:
	

	Amount:
	


Non-Roth Post-Tax Contributions

	Type: (None, Percent of Salary, Fixed Amount, Maximum After Matching)
	

	Percent:
	

	Amount:
	


Annuities (Fixed/Variable)
	
	(1)
	(2)
	(3)
	(4)
	(5)

	Asset Name:
	
	
	
	
	

	Institution Name:
	
	
	
	
	

	Institution Website:
	
	
	
	
	

	Asset Type (Fixed / Variable): 
	
	
	
	
	

	Type of Funds (Qualified, NQ, Tax  Free):
	
	
	
	
	

	Holdings Value:
	
	
	
	
	

	Cash Value:
	
	
	
	
	

	Margin Balance:
	
	
	
	
	

	Total Value:
	
	
	
	
	

	Tax Basis:
	
	
	
	
	

	Pre-Retire Gross Growth:
	
	
	
	
	

	Post-Retire Gross Growth:
	
	
	
	
	

	Owner: (Client, Spouse, Joint, etc.)
	
	
	
	
	

	Beneficiary:
	
	
	
	
	

	Payout Begins (Retirement, at Death, Calendar Year, etc.):
	
	
	
	
	

	Annuitization Type:  (Life, Term Certain)
	
	
	
	
	

	Based on the Lifetime of (Client, Spouse, Survivorship):
	
	
	
	
	

	Guaranteed Years of Payout:
	
	
	
	
	

	Term (years):
	
	
	
	
	

	Under Our Management?: (Yes / No)
	
	
	
	
	

	Asset Mix/Holdings:
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap

Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%

	
	Hedge Fund___%

Natural Resources___%

REIT___%
	Hedge Fund___%

Natural Resources___%

REIT___%
	Hedge Fund___%

Natural Resources___%

REIT___%
	Hedge Fund___%

Natural Resources___%

REIT___%
	Hedge Fund___%

Natural Resources___%

REIT___%


Roth IRAs

	
	(1)
	(2)
	(3)
	(4)
	(5)

	Asset Name:
	
	
	
	
	

	Institution Name:
	
	
	
	
	

	Institution Website Address:
	
	
	
	
	

	Holdings Value:
	
	
	
	
	

	Cash Value:
	
	
	
	
	

	Margin Balance:
	
	
	
	
	

	Total Value:
	
	
	
	
	

	Pre-Retire Gross Growth:
	
	
	
	
	

	Post-Retire Gross Growth:
	
	
	
	
	

	Owner: (Client, Spouse)
	
	
	
	
	

	Beneficiary:
	
	
	
	
	

	Under Our Management?: (Yes / No)
	
	
	
	
	

	Asset Mix/Holdings:
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap

Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%

	
	Hedge Fund___%

Natural Resources___%

REIT___%
	Hedge Fund___%

Natural Resources___%

REIT___%
	Hedge Fund___%

Natural Resources___%

REIT___%
	Hedge Fund___%

Natural Resources___%

REIT___%
	Hedge Fund___%

Natural Resources___%

REIT___%


529 Plans

	
	(1)
	(2)
	(3)
	(4)
	(5)

	Asset Name:
	
	
	
	
	

	Institution Name:
	
	
	
	
	

	Institution Website Address:
	
	
	
	
	

	Holdings Value:
	
	
	
	
	

	Cash Value:
	
	
	
	
	

	Margin Balance:
	
	
	
	
	

	Total Value:
	
	
	
	
	

	Pre-Retire Gross Growth:
	
	
	
	
	

	Post-Retire Gross Growth:
	
	
	
	
	

	Grantor:
	
	
	
	
	

	Beneficiary:
	
	
	
	
	

	Under Our Management?: (Yes / No)
	
	
	
	
	

	Asset Mix/Holdings:
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%
	Cash___%

Large Cap Growth___%

Large Cap Value___%

Large Cap Core___%

Sm/Mid Cap Growth___%

Sm/Mid Cap

Value___%

Sm/Mid Cap Core___%

Balanced Fund____%

Emerging Markets___%

Int’l Dev. Markets___%

Inflation Protection___%

Pacific Region___%

High Yield Bond___%

ST Taxable Bond___%

Interm Taxable Bond___%

LT Taxable Bond___%

ST Muni Bond___%

Interm Muni Bond___%

LT Muni Bond___%

Mortgaged-Backed Bond___%

Commodities___%

	
	Hedge Fund___%

Natural Resources___%

REIT___%
	Hedge Fund___%

Natural Resources___%

REIT___%
	Hedge Fund___%

Natural Resources___%

REIT___%
	Hedge Fund___%

Natural Resources___%

REIT___%
	Hedge Fund___%

Natural Resources___%

REIT___%


Deferred Compensation

	
	(1)
	(2)
	(3)
	(4)
	(5)

	Asset Name:
	
	
	
	
	

	Institution Name:
	
	
	
	
	

	Institution Website Address:
	
	
	
	
	

	Holdings Value:
	
	
	
	
	

	Cash Value:
	
	
	
	
	

	Margin Balance:
	
	
	
	
	

	Total Value:
	
	
	
	
	

	Pre-Retire Gross Growth:
	
	
	
	
	

	Post-Retire Gross Growth:
	
	
	
	
	

	Owner: (Client, Spouse)
	
	
	
	
	

	Beneficiary:
	
	
	
	
	

	Under Our Management?: (Yes / No)
	
	
	
	
	

	Contributions by Employee
	
	
	
	
	

	Contributions by Employer
	
	
	
	
	


Business Interests

	
	(1)
	(2)
	(3)

	Business Name:
	
	
	

	Base Value:
	
	
	

	Pre-Retire Gross Growth:
	
	
	

	Post-Retire Gross Growth:
	
	
	

	Business Tax Basis:
	
	
	

	Owner: (Client, Spouse, Joint, etc.)
	
	
	

	Business Type
	
	
	

	Pass Thru Enabled?
	  Yes  (               No  (
	  Yes  (               No  (
	  Yes  (               No  (


Life Insurance

	
	(1)
	(2)
	(3)
	(4)

	Policy Name:
	
	
	
	

	Policy Number:
	
	
	
	

	Institution Name:
	
	
	
	

	Institution Website Address:
	
	
	
	

	Purchase Date:
	
	
	
	

	Policy Type (Whole Life, VWL, Term, UL, VUL, Group, Other):
	
	
	
	

	Term Ends at Retirement (Group Life Only) (Yes / No):
	
	
	
	

	Term (years) (Term Life Only):
	
	
	
	

	Insured (Client, Spouse, Survivorship, etc.):
	
	
	
	

	Owner (Client, Spouse, Joint, etc.):
	
	
	
	

	Beneficiary (Client, Spouse, Survivorship, etc.):
	
	
	
	

	Under Our Management?: (Yes / No)
	
	
	
	

	Exclude from Planning?: (Yes / No)
	
	
	
	

	Current Death Benefit:
	
	
	
	

	Current Cash Value:
	
	
	
	

	Basis:
	
	
	
	

	Cash Value Growth Rate:
	
	
	
	

	Annual Premium:
	
	
	
	

	Premium Term (Years):
	
	
	
	

	Premium Payer (Client, Spouse, Joint, etc.):
	
	
	
	

	Exclusion Amount:
	
	
	
	

	Proceeds Reinvested at:
	
	
	
	

	Proceeds Realization Model:
	
	
	
	


Long Term Care

	
	(1)
	(2)
	(3)

	Policy Name:
	
	
	

	Policy Number:
	
	
	

	Institution Name:
	
	
	

	Institution Website Address:
	
	
	

	Purchase Date:
	
	
	

	Insured (Client, Spouse, Joint):
	
	
	

	Benefit Amount:
	
	
	

	Period for Benefit Amount (Annually, Quarterly, Monthly, Weekly, Daily):
	
	
	

	Owner (Client, Spouse, Joint):
	
	
	

	Annual Premium:
	
	
	

	Premium Term (Years):
	
	
	

	Premium Payer (Client, Spouse, Joint):
	
	
	

	Elimination Period (0,20, 30, 45, 50, 60, 90, 100, 120, 180 Days, 1 Year):
	
	
	

	Benefit Period (2, 3, 4, 5, 6, 7, 10 Years, Lifetime):
	
	
	

	COLA % (No Growth, Inflation, Custom):
	
	
	

	Benefit is Taxable? (Yes / No):
	
	
	


Disability

	
	(1)
	(2)
	(3)

	Policy Name:
	
	
	

	Policy Number:
	
	
	

	Institution Name:
	
	
	

	Institution Website Address:
	
	
	

	Purchase Date:
	
	
	

	Policy Type (Group Short Term, Group Long Term Personal Short Term, Personal Long Term, Other):
	
	
	

	Term Ends at Retirement (Yes / No):
	
	
	

	Insured (Client, Spouse):
	
	
	

	Benefit Type (Fixed Amount, Percent Of Salary):
	
	
	

	Benefit Amount:
	
	
	

	Period for Benefit Amount (Annually, Quarterly, Monthly, Weekly, Daily):
	
	
	

	Benefit Percent:
	
	
	

	Reduce by Social Security Disability (Yes / No):
	
	
	

	Owner (Client, Spouse, Joint):
	
	
	

	Annual Premium:
	
	
	

	Premium Term (Years):
	
	
	

	Premium Payer (Client, Spouse, Joint):
	
	
	

	Elimination Period (0, 7, 14, 30, 60, 90, 180 Days, 1 Year, 2 Years):
	
	
	

	Benefit Period (90, 180 Days, # Years, Age, Life):
	
	
	

	COLA (No Growth, Inflation, Custom):
	
	
	

	Own Occupation (Yes / No):
	
	
	

	Benefit is Taxable? (Yes / No):
	
	
	


Property/Casualty

	
	(1)
	(2)
	(3)

	Policy Name:
	
	
	

	Institution Name:
	
	
	

	Institution Website Address:
	
	
	

	Policy Type (Auto, Homeowners, Umbrella, Flood, Rental, Condo, Boat, Other):
	
	
	

	Policy Number:
	
	
	

	Purchase Date:
	
	
	

	Renewal Date:
	
	
	

	Annual Premium:
	
	
	

	Indexed at (No Growth, Inflation, etc.):
	
	
	

	Premium Term (Years):
	
	
	

	Insured Asset:
	
	
	

	Owner (Client, Spouse, Joint, Default Charity, etc.):
	
	
	


Medical

	
	(1)
	(2)
	(3)

	Policy Name:
	
	
	

	Institution Name:
	
	
	

	Institution Website Address:
	
	
	

	Group Health Plan Sponsor:
	
	
	

	Policy Number:
	
	
	

	Policy Type (Primary, Other):
	
	
	

	Purchase Date:
	
	
	

	Plan Type (Individual, Family):
	
	
	

	Deductible Amount:
	
	
	

	Annual Premium:
	
	
	

	Indexed at (No Growth, Inflation, etc.):
	
	
	

	Premium Term (Years):
	
	
	

	Owner (Client, Spouse, Joint, Default Charity, etc.):
	
	
	


Mortgages and Loans

	
	Primary Residence
	Secondary Residence
	Investment Property
	Investment Property

	Mortgage/Loan Name:
	
	
	
	

	Institution Name:
	
	
	
	

	Institution Website Address:
	
	
	
	

	Loan Type (Mortgage, Home Equity Loan):
	
	
	
	

	Property Name:
	
	
	
	

	Original Loan Amount:
	
	
	
	

	Date of Loan:
	
	
	
	

	Current Balance:
	
	
	
	

	as of Date (Current Balance):
	
	
	
	

	Interest Rate:
	
	
	
	

	Loan Term (Years):
	
	
	
	

	Payment Frequency (Monthly, Quarterly, Semi-Annually, Annually):
	
	
	
	

	Repayment Type (Principal and Interest, Interest Only):
	
	
	
	

	Payment:
	
	
	
	

	Balloon Period (years):
	
	
	
	

	Is Interest Deductible? (Yes / No)
	
	
	
	

	Insured for Life?: (Yes / No)
	
	
	
	

	Paid off at Death of (Client, Spouse, First to Die):
	
	
	
	


Salary & Bonus

	
	(1)
	(2)
	(3)
	(4)

	Salary / Bonus Name:
	
	
	
	

	Annual Amount:
	
	
	
	

	Indexed at (No Growth, Inflation, etc.):
	
	
	
	

	Start Indexing (Immediately, At Start Year):
	
	
	
	

	Owner (Client, Spouse, Joint):
	
	
	
	

	Destination Account:
	
	
	
	

	Self-Employment? (Yes / No):
	
	
	
	

	Guaranteed? (Yes / No):
	
	
	
	

	Starts (Retirement, at Death, Calendar Year, etc.):
	
	
	
	

	Ends (Calendar Year, Client or Spouse Retirement, Client or Spouse Death, At First Death, Duration.):
	
	
	
	


Social Security

	
	Client
	Spouse

	Benefit Is (Not Included (No benefits), Estimated from Income, Manually Specified):
	
	

	Benefit Begins at Age:
	
	

	Indexed at (No Growth, Inflation, etc.):
	
	

	Start Indexing (Immediately, At Start Year):
	
	

	Annual Retirement Benefit:
	
	

	Annual Disability Benefit:
	
	

	Annual Surviving Child Benefit:
	
	

	Years Employed:
	
	

	Last Year Employed:
	
	

	Highest Salary Earned:
	
	


Deferred Income

	
	(1)
	(2)
	(3)
	(4)

	Deferred Income Name:
	
	
	
	

	Type (Pension, Deferred Comp, Other Deferred):
	
	
	
	

	Annual Amount:
	
	
	
	

	Indexed at (No Growth, Inflation, etc.):
	
	
	
	

	Start Indexing (Immediately, At Start Year):
	
	
	
	

	Owner (Client, Spouse, Joint):
	
	
	
	

	Destination Account:
	
	
	
	

	Non-Taxable? (Yes / No):
	
	
	
	

	Starts (Retirement, at Death, Calendar Year, etc.):
	
	
	
	

	Ends (Calendar Year, Client or Spouse Retirement, Client or Spouse Death, At First Death, Duration.):
	
	
	
	


Other Income

	
	(1)
	(2)
	(3)
	(4)

	Other Income Name:
	
	
	
	

	Type (Business Distribution, Partnership Distribution, Real Estate, Trust, Other):
	
	
	
	

	Tax Treatment (Earned Income, Capital Gains, Qualified Dividends, Investment Ordinary Income, Non-Taxable):
	
	
	
	

	Annual Amount:
	
	
	
	

	Indexed at (No Growth, Inflation, etc.):
	
	
	
	

	Start Indexing (Immediately, At Start Year):
	
	
	
	

	Owner (Client, Spouse, Joint, etc.):
	
	
	
	

	Destination Account:
	
	
	
	

	Self-Employment? (Yes / No):
	
	
	
	

	Guaranteed? (Yes / No):
	
	
	
	

	Starts (Retirement, at Death, Calendar Year, etc.):
	
	
	
	

	Ends (Calendar Year, Client or Spouse Retirement, Client or Spouse Death, At First Death, Duration.):
	
	
	
	


Living Expenses – Worksheet

	Description
	Type (Basic, Medical, Property Taxes, Discretionary, etc.)
	Required? (Yes / No)
	Current Amount
	Semi-Retirement Amount
	Retirement Amount
	Advanced Years Amount
	Custom Growth Rate

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Education

	Expense Name
	Education For
	Annual Amount
	Indexed At (No Growth, Inflation, Other)
	Start Indexing (Immediately, At Start Year)
	Starts
	Ends
	Occurs Every x Years

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Education – Annual Funding

	Grants
	Scholarships
	Other Outside Funds

	
	
	

	
	
	

	
	
	


Year-End – Savings

	How should year-end savings be handled for all years?
	Save 100%  (        Spend 100%  (           Custom:     

                                                                    Save _____%     Spend _____%


Wills

	
	Client
	Spouse

	Transfer Assets to Revocable Trust to Avoid Probate:
	Yes  (  No  (  
	Yes  (  No  (  

	Exclude Beneficiary Transfers from Unified Credit:
	Yes  (  No  (  
	Yes  (  No  (  


Bequests

	
	(1)
	(2)
	(3)
	(4)
	(5)

	Bequest Name:
	
	
	
	
	

	Give (dollar amount or %):
	
	
	
	
	

	of (Asset Name or Remaining Estate Value):
	
	
	
	
	

	Execute this bequest (Always, If Spouse Survives, If Spouse Predeceases):
	
	
	
	
	

	Distribute Evenly Among All Recipients (checked, unchecked):
	
	
	
	
	

	Recipient(s):
	
	
	
	
	

	Recipient Percent(ages):
	
	
	
	
	


Revocable Trusts

	
	(1)
	(2)
	(3)
	(4)

	Revocable Trust Name:
	
	
	
	

	Date Established:
	
	
	
	

	Current Value:
	
	
	
	

	Grantor (Client, Spouse, Joint):
	
	
	
	

	Assets Owned:
	
	
	
	


Irrevocable Trusts

	
	(1)
	(2)
	(3)
	(4)

	Irrevocable Trust Name:
	
	
	
	

	Date Established:
	
	
	
	

	Current Value:
	
	
	
	

	Income Beneficiary (Children, Grandchildren, Charity, etc.):
	
	
	
	

	Remainder Beneficiary (Children, Grandchildren, Charity, etc.):
	
	
	
	

	Term (Years):
	
	
	
	

	Term expires at Death of (Client, Spouse, Last to Die): 
	
	
	
	

	Default Investment Rate (Inflation, etc.):
	
	
	
	

	Override IRC Rate:
	
	
	
	

	Crummey Powers? (Yes, No):
	
	
	
	

	Payout Type (None, Fixed Amount, Percentage, Income):
	
	
	
	

	Annuity Amount: 
	
	
	
	

	Payout Rate:
	
	
	
	

	Starts (Retirement, at Death, Calendar Year, etc.):
	
	
	
	

	Ends (Retirement, at Death, Calendar Year, etc.):
	
	
	
	

	Assets Owned:
	
	
	
	


The first step in the financial planning process involves evaluating your current financial situation and becoming financially organized. Organizing your important documents and storing them in a secure location makes it easier for you and/or your family members to respond in the event of an emergency or premature death.

1. How would you generally categorize your primary investment objective for these investment assets?

· Maximum Growth: emphasis on greater capital appreciation, with little need for income.

· Growth with income: equal emphasis on capital appreciation and income.

· Income: emphasis on dividend and interest-bearing securities with the possibility of some capital appreciation.

2. To a large extent, your investment time horizon will dictate your tolerance to accept portfolio fluctuations. The longer the time horizon for your investments, the less impact volatility will have on your investment success. What is the appropriate time horizon?

· 1–3 years

· 3–5 years

· 5–10 years

· 10 years or more

3. What return do you expect to earn on your overall investment portfolio during this time horizon?

· 3%–5%

· 5%–7%

· 7%–9%

· 9%–11%

· Over 11%

4. What level of annual pre-tax income (dividends and interest) do you expect to earn from these investments?

· 0%–2%

· 2%–3%

· 3%–4%

· 4%–5%

· Over 5%

5. During the short term markets can be very volatile. How would you describe your willingness to accept significant fluctuation in the value of these investments over time periods of 1 year or less?

· Aggressive: willing to accept declines of 20% or more in your overall portfolio.

· Moderate: willing to accept declines in your overall portfolio, but less than the broad equity market.

· Conservative: unwilling to accept more than temporary minor declines in your overall portfolio.

6. The following graphs illustrate a potential range of annualized returns for three hypothetical portfolios. The first portfolio is the most conservative (representing a hypothetical fixed income portfolio), while the last portfolio is the most aggressive (representing a hypothetical equity portfolio). Select the portfolio with which you would be most comfortable.

[image: image1.jpg]



7. The following table illustrates hypothetical portfolios with various returns and varying degrees of volatility. The first portfolio is the most conservative portfolio, while the last portfolio is the most aggressive. Select the portfolio with which you would be most comfortable.

Yearly Return %
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8. Which of the following investment situations would make you feel more comfortable?

· Consistent, but lower returns

· Larger swings in portfolio value, but larger returns

9. Should this portfolio invest in a tax-sensitive portfolio?

· Yes

· No

Requested Documents Checklist

The documents listed below will be needed in order to help me to complete my fact gathering.  While you may not have every document listed, the task is easiest if you assemble those that you do have before we start to work.  Please gather these documents and bring them with you to the initial interview.  
Investment Statements




Expenses

· Stocks





(    Checkbook & Cash Receipts

· Bonds





(    Credit Card Statements

· Mutual Funds




(    Mortgage Records

· Real Estate




(    Auto Loans

· Limited Partnerships



(    Personal/Family Budget

· Dividend/Interest Statements


(    Other ______________________

· Other __________________

Estate Items

Insurance Policies




(    Wills/Codicils
· Life





(    Trust Agreements

· Disability Income




(    Trust Tax Return 

· Medical & Hospitalization



(    Gift/Estate Tax Return

· Auto & Homeowner’s 



(    Power of Attorney Agreements

· Annuities




(    Other_____________________

· Umbrella






· Long-Term Care




Miscellaneous Documents

· Other______________________


(    Divorce Settlement or Decrees

(    Including Alimony & Child Support

Employee Benefits




(    Prenuptial Agreements

· Most Recent Social Security Statement

(    Appraisals of Personal Property 

· Pension/Profit Sharing



(    Notes Payable

· Employee Stock Ownership


(    Note Receivable 

· Insurance Benefits



(    Purchase/Sale/Lease

· Employee Benefit Book



(    Pay Stubs

· Other ________________________

(    Advisors 

(    Location of Documents

Retirement Plans




(    Other___________________________

· IRA, Keogh






· 401(k)





Business Documents

· Social Security Statement



(    Valuations

· Company Plans




(    Buy/Sell Agreement & Tax Return

· Annual Benefits Statement



(    Partnership Agreement & Tax Return

· Other_________________________

(    Employment Agreement

(    Deferred Comp. Agreement

Income Tax Return




(    Financial Statements

· Last Year:  ________



(    Incorporation Papers/By-Laws
· Two Years Ago: _______



(    Corporate Tax Returns/ S-corp, C-corp, LLC

· Other_________________________

(    Other________________________________
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